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GRANT REPORT FORM

1. YOUR DETAILS
	Organisation Name
	

	Registered charity number


	

	Contact Name

	

	Post Held in Organisation
	

	Address including postcode
	

	Telephone number(s)
	

	E-mail address
	

	Website
	

	Registered Charity Number
	


2. Amount of grant awarded _________________
3. Date of the grant award _________________ (DD/MM/YY)

4. Please state the name of your project that the grant helped to fund ___________________________

5. Area of focus: (please indicate)

 Young people and education
 Young people and health

 Disabled Children
 Children in hospital
 Homelessness
   Life-limited children

6. Is the project:  (please indicate)

 Completed


 Ongoing


7. Outline the principal activities that the project has undertaken:
(please expand this box as necessary)

8. Outline the expected outcomes at the beginning of the project:
(please expand this box as necessary)
9. Did the project meet its aims?  Exceeded/Yes/No/Partially (please circle and explain)

(please expand this box as necessary)
10. Explain what specific benefits the participants gained.

(please expand this box as necessary)
11. How did you monitor and evaluate these benefits?  Refer to the measurable signs you outlined in the HCF Grant Application Form and please share any additional information.  Please explain your results against the targets.
(please expand this box as necessary)
1.
2.

3.

4.

12. How many beneficiaries were directly supported with this grant? ________________________________________

13. What age group(s) were these beneficiaries? ________________________________________________________

14. Please supply the names & addresses of two participants who we can approach for independent feedback.  Where identities are protected, please provide the contact details of an independent party familiar with your project (e.g., social worker, consultant project evaluator, teacher etc.) that we may approach for independent feedback.

(please expand this box as necessary)
15. Publicity: Please list the steps you have take to publicise the grant, including press releases, stories in your newsletter, on your website etc. and outline any other coverage you are aware of e.g. press cuttings, radio mentions.  Please also list the publicity material, video and photographic evidence you are providing to document this grant. 
(please expand this box as necessary)
16. Please provide a case study of a beneficiary.

(please expand this box as necessary)
17. What are the long-term positive outcomes of the project?

(please expand this box as necessary)
18. Are there any unexpected or negative outcomes of the project?

(please expand this box as necessary)
19. Budget: Please attach actual income and expenditure for the project, including proof of grant allocation and expenditure.

20. Will you be running the project again in the future? Yes / No

21. If the answer to Question 19 was No, please explain why.

(please expand this box as necessary)
22. Wherever possible, we like our grant recipients to forge links with a Hilton hotel(s) in the area(s) of your operations.  Please give details of any joint activities together with the names and appointments of your principal points of contact.  You should also summarise the value to you of such linkage.

(please expand this box as necessary)

23. Overall, please summarise whether you believe the grant from Hilton in the Community Foundation has helped to make a difference to those most in need.

(please expand this box as necessary)

24. If you have feedback or comments as to how Hilton in the Community Foundation could improve its procedures to the benefit of its partner charities and beneficiaries, please provide them here.

(please expand this box as necessary)

25. GRANT REPORT CHECKLIST
Please tick as appropriate.

	
	I have attached a copy of the final project budget with proof of expenditure.

	
	

	
	I have attached copies of any publicity materials pertaining to the project and this grant.




26. STATEMENT

To the best of our knowledge the information referred to in this report is correct.
	Signed on behalf of the applicant organisation mentioned below
	.......................................................................................................

	Name (please print)
	.......................................................................................................

	Position
	.......................................................................................................

	Organisation
	.......................................................................................................

	Date
	.......................................................................................................


Please return a copy of this Grant Report form by email to grant@hilton-foundation.org.uk and a signed copy with any additional enclosures to:  Hilton in the Community Foundation, 179-199 Holland Park Avenue, London, W11 4UL

Thank you.
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