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CENTRAL GRANT APPLICATION FORM

SECTION A: ABOUT YOUR ORGANISATION

1. Please provide your contact details:
	Organisation Name
	

	Address
	

	Postcode
	

	Contact Name

	

	Post Held in Organisation
	

	Telephone number(s)


	

	E-mail address
	

	Website


	

	Registered Charity Number

(NB: organisations not registered will not be considered)
	


2. Please indicate the geographical area(s) covered by your organisation:
	Local Community
	
	England only
	
	Republic of Ireland only
	

	Town / City
	
	Northern Ireland only
	
	UK and Ireland
	

	County
	
	Scotland only
	
	Nationwide (UK only)
	

	Region
	
	Wales only
	
	International
	


3. Organisation background

When was your organisation founded? ___________________

How many paid staff does your organisation employ? Full Time: ____________ Part Time: ________

How many volunteers help each year? Full Time: ____________ Part Time: __________
4. How many beneficiaries do you work with in a year? __________

5. Please give a brief summary of your organisation’s main aims and activities.

(please expand this box as necessary)
6. How do you involve the local community in your charity’s mission?

(please expand this box as necessary)
7. From your latest audited accounts, please indicate the percentage of your fundraising, management and administration costs.  (This helps us ascertain how much per £1 received by your charity is used in the pursuit of charitable activities).  Please note, smaller charities with an annual charitable spend of less than £2 million are prioritised.
Year / financial period: 





___________________

Total Income:






___________________


Total Expenditure:





___________________

Percentage of expenditure spent on fundraising:


__________________%

Percentage of expenditure spent on management and administration:
__________________%

Percentage of expenditure used for charitable activities

__________________%

Total







        100%

Use the notes field below to explain any anomalies or, should the figures you have provided not add up to 100%, please expand.


Explanatory notes _______________________________________________________________


______________________________________________________________________________

______________________________________________________________________________

8. What is your Reserves Policy and if you are currently outside of this* please provide details?

*e.g., accumulating funds for a large capital appeal

______________________________________________________________________________


______________________________________________________________________________
9. How did you hear about the Hilton in the Community Foundation?

	Internet search
	
	Word of mouth
	

	Foundation’s introduction leaflet
	
	From another donor/trust?
	

	Through a Hilton or LivingWell staff member?
	
	Foundation’s latest annual report
	

	From a directory of funding organisations?
	
	From press coverage?
	

	From a sector magazine?
	
	Other?
	


If other, please specify ____________________________________________________________

SECTION B: INFORMATION ABOUT YOUR PROJECT

10. Area of focus under which the application is being made? (Tick one box only)
	Young people and education
	
	
	Young people and health 
	


11. Area of disadvantage under which the application is being made? (Tick one box only)
	Disabled Children
	
	
	Homelessness
	

	Children in hospital
	
	
	Life-limited children 
	


12. Please indicate in which geographical area this project will be delivered? (Tick more than one box if relevant)

	Nationwide (UK)
	
	
	Northern Ireland
	

	UK and Republic of Ireland
	
	
	Scotland
	

	Republic of Ireland
	
	
	South East
	

	London
	
	
	South West
	

	Midlands
	
	
	Wales
	

	North
	
	
	International
	


13. Please state the name of your project ____________________________

14. In 50 words or less please summarise the project for which you are seeking funding:

15. What is the total amount of funding sought for this project? _________________

16. What is the total amount of funding sought from the HCF for this project? _______________

17. Amount sought per annum from HCF? _________________

18. Over what time period would you require this potential funding? ___________________


19. What is the project’s total duration? _______________ 

20. When will the project take place? (Please give approximate dates)____________________

21. Please provide details about the young people who will benefit from this application:

How many individual young people will benefit from this grant per year? ________

How many individual young people will benefit from this grant in total? ________

How old are the young people? ____________
How many young people are considered to be disadvantaged? ___________%
In what way(s) are they more disadvantaged than the “average” young person? 
(please expand this box as necessary)
Please explain briefly how you will identify the group(s) of young people this project will support (e.g., referral agencies, partner charities, GPs etc.)
(please expand this box as necessary)

22. Please give further details of what you need the funding for, including a full explanation of the activities that the project will undertake:

(please expand this box as necessary)
23. What positive difference do you hope to achieve for the young people and the wider community who will benefit from this project?

(please expand this box as necessary)

24. Monitoring and Evaluation: What measurable signs will you look for to tell you whether the project is achieving a positive difference? Please provide at least four examples of measurable outcomes, include details of the project targets where possible.  For example: 80% of young people enrolled to achieve accreditation
(please expand this box as necessary)

1.

2. 

3.

4. 
25. Project management: Please provide details of who will manage and deliver this project.
(please expand this box as necessary)

26. What are the long-term plans of this project?

(please expand this box as necessary)

27. What will happen to the beneficiaries after the project?

(please expand this box as necessary)

28. Which other organisations have you applied to for supporting this project (include government funding)? 

Please note:  HCF has limited resources and we expect your organisation to be applying to other funders for potential support.

ORGANISATION NAME


AMOUNT
RESULT? Y/N/Pending

____________________________

___________
______________

____________________________

___________
______________


____________________________

___________
______________

____________________________

___________
______________

29. Please complete the budget template below with details of your project, even if you are only seeking part-funding.   In addition you may submit your own project budget documentation, highlighting clearly the activity/project area(s) that the contribution from HCF, which you are seeking, would help pay for.  For further guidance on using the budget template please refer to section 9 in the Grant Application Procedure and Guidelines.
Please remember, we need to understand your planned project costs in detail.  Therefore, full details for each line item must be provided.  
NB: Budget lines exceeding £5,000 must be ‘broken down’ into component sub-parts so that we understand how your figures have been reached.

	Project area
	Details
	Overall Cost
	Request to other funders
	Request to HCF
	% of HCF budget request

	Direct Costs

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	Indirect Costs

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTALS
	
	
	
	
	


NB: Proof of purchase and budget expenditure will be required at the end of the grant cycle.

SECTION C: OTHER INFORMATION

30. Outline the principal benefits you believe our association with your project will provide for you.
(please expand as necessary)

31. If not already stated, please outline any potential for links with your nearest Hilton Hotel e.g. visits, joint activities, volunteering.   If there is no Hilton hotel within a 20 mile radius you may leave this section blank.
(please expand as necessary)

32. Publicity strategy: Please advise what publicity opportunities and material, video and/or photographic evidence you will provide to HCF to help document and promote the project e.g., press releases, newsletters.  You should outline local and regional media links and how a grant from HCF might fit into existing promotional work being done by your charity.  Please note, in the event a grant is awarded, HCF will request your help in creating a press release that documents the grant.
(please expand as necessary)
33. What are your future plans for the organisation?

(please expand this box as necessary)

SECTION D: CHECKLIST

Please tick as appropriate.

	
	I have included a copy of our most recent audited accounts and latest management accounts – by hard copy and email

	
	

	
	I have attached a copy of the full cost/budget for the project – by hard copy and email



	
	

	
	I have included a copy of our constitution/governing document – by email


	
	

	
	I have included a copy of our Child Protection Policy (if you have one) – by email



SECTION E: TERMS AND CONDITIONS OF GRANT AWARD

1. Your organisation must be a registered charity.

2. Grants will be paid either by cheque or direct credit transfer in one lump sum once the grant has been approved.  If the award covers more than one year then the grant tranches will be paid annually in advance. 

3. Grants are solely for the purpose defined and should therefore be shown in the charity’s Audited Accounts as ‘restricted’.

4. Grants are awarded on an individual application basis and therefore repeat funding should not be expected or planned for.

5. A Hilton Hotel representative and/or a Hilton in the Community Foundation representative may attend your venue to officially present the cheque, or invite you to a hotel to do so, with press where possible. 

6. Your organisation should start to spend the grant within six months of it being paid.  If your project has not started within six months of the date of our grant offer letter we reserve the right to ask for any money paid to be returned, unless we have agreed to the delay in writing.

7. Your grant can only be used for the purpose(s) for which it is given and should not be used for any other purpose without our approval in writing. 
8. Grants awarded must not be given or transferred to any third party but must be used solely by the organisation it was awarded to. If the grant is used for a purpose not outlined in the application, we reserve the right to ask for any money paid to be returned.

9. You will take reasonable care to ensure that the project is conducted in a proper manner and in accordance with applicable laws and relevant guidance. By providing a grant the Foundation is not accepting any responsibility for the project.
10. Our support should be mentioned in appropriate terms in publications, websites, events and other publicity relating to your project – copies of which should be supplied on request.  In order to best achieve publicity for both our organisations, we request that you create a press release celebrating your project and the contribution that the HCF grant will make.  By sharing the release with a table of potential press outlets with our office, we can work together to maximise positive publicity. Please contact the Foundation office first if you would like to use our logo.

11. By agreeing to the terms and conditions of grant awards you agree that all photos, video material and case studies supplied by your organisation can be used by the Foundation in its publicity material. 
12. Background material including photos, video material, stories and logos must be provided to the Foundation at the time of receipt of the grant and throughout the grant period so that we are able to report back on the grant to our supporters.

13. A report should be sent back to the Foundation office on the use of your grant within six months of the end of the project or when the money has been spent. Please use the Grant Report Form that was sent out with the grant offer letter (also available by email and at www.hilton-foundation.org.uk). 
14. We reserve the right to ask for the whole of a grant or any unspent balance to be returned if it is found out that your organisation has provided false information or has not adhered to the terms and conditions of acceptance.

34. STATEMENT

The Organisation named above agrees to the Terms and Conditions of Grant Awards outlined in Section E above. We understand that it may be necessary to appear before Hilton in the Community Foundation’s Grants Committee to make a presentation or supply further information. To the best of our knowledge the information referred to in this application is correct.
Note: Your application cannot be assessed unless all the questions on this form have been completed, the form is signed and all supporting documents received.

	Signed on behalf of the applicant organisation mentioned below
	.......................................................................................................

	Name (please print)
	.......................................................................................................

	Position
	.......................................................................................................

	Organisation
	.......................................................................................................

	Date
	.......................................................................................................

	
	

	Trustee name


	......................................................................................................

	Trustee signature


	.......................................................................................................

	Date


	......................................................................................................


An electronic and hard copy of your application should be sent by the deadline to:

Hilton in the Community Foundation , 179-199 Holland Park Avenue, London, W11 4UL, United Kingdom
Email to:  grant@hilton-foundation.org.uk 
NB: Only when the hard copy is received will your application be logged in our database and formally acknowledged. 
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